SAMPLE START UP COSTS LETTER

July 1, XXXX
Dr. XXX
Campus XXX 

Dear Dr.  XXX:

The deans and I are pleased to inform you that you are authorized to advertise and fill a faculty position in the area of XXXXXX as a replacement for Dr. XXXXXX.  Please be aware of the following:

1.
There will be no additional space allocated to support this position.  The office and laboratory location will be in Building XXX, rooms XXX and XXX, respectively.

2.
There will be no additional support provided for this position and, if needed, you are expected to provide support from existing resources.  

3.
We will allocate a total of $XXXXXX in start up funds.  You will be required to cover all additional costs of start up.  

4.
We will provide $XXXX for conducting the search.  It will be transferred to your academic unit very soon.  

5. We will not allocate an additional operational budget. 

6.
The position will be filled at the Assistant Professor rank after October 1, 2007.

Should you have any questions, please contact the appropriate deans or senior vice president at (XXX‑XXXX) in the College of XXXXX.







Sincerely,







XXXXXXXXXXXXX
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