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Y‘PRO 3 SERIES

The skills you need to know, so you can grow




Pro3 HR/Payroll Preview Sessions
Open to members of the HR Forum and college representatives

The Pro3 HR/Payroll Management certification requires:

· Completion of Personal Excellence track (already launched)

· Completion of all courses in the Hiring Specialization
· Completion of 3 courses in either Payroll/Leave Grouping or Other Personnel Actions Grouping
Preview sessions of new workshops are scheduled as follows.  All will be held in Room 120 of the HRS Building.  To register, please send an e-mail to training@ufl.edu.  Please indicate the course(s) of interest as well as your UFID.  These are open only to HR Forum participants and/or designated college representatives.
	Course Number
	Course Title
	Preview Date/Time

	PRO313
	Guide to OPS Employment for UF Administrators*
	July 31, 9 a.m. to 12 noon

	PRO314
	Classification and Compensation Foundations*
	August 9, 1:30 to 4:30 p.m.

	PRO315
	Advanced Topics in Payroll and Leave**
	August 2, 1:30 to 4:30 p.m.

	PRO316
	Nonresident Alien Training/University Tax Services**
	August 14, 9 a.m. to 12 noon

	PRO317
	An International Affair:  Sponsorship of Foreign Nationals for Employment-Based Immigration Statuses**
	August 1, 9 a.m. to 12 noon

	PRO318
	Hiring Graduate Assistants and Fellows**
	August 10, 8:30 a.m. to 12 noon

	PRO319
	Guide to Faculty Appointments, Recruitment, and Hiring for UF Administrators**
	August 15, 9 a.m. to 12 noon


*Required for Pro3 certification/**Elective


Other new workshops currently in development:

· UF Leave Policy

· Workers’ Compensation and Other HR Topics
The Pro3 HR/Payroll Certification

Hiring (Required)

· Posting GatorJobs 

· Hiring and Additional Pay 

· Interviewing and Hiring 

· Guide to OPS Employment for UF Administrators 

· Job/Position Actions 

· Classification and Compensation Foundations
AND

Payroll/Leave Grouping (Choose three from this grouping OR from Other Personnel Actions listed below)

· Time and Labor 1 

· Time and Labor 2 

· Advanced Topics in Payroll and Leave

· UF Leave Policy 

· Payroll Distributions

OR
Other Personnel Actions (Choose three from this grouping OR from Payroll/Leave listed above)

· Nonresident Alien Training/University Tax Services

· An International Affair:  Sponsorship of Foreign Nationals for Employment-Based Immigration Statuses

· Workers’ Compensation and Other HR Issues
· Hiring Graduate Assistants and Fellows

· Guide to Faculty Appointments, Recruitment, and Hiring for UF Administrators

