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Agenda -

A Gator Growl

A HIN1 Virus

A Effort Online Certification
A TobacceFree Campus

A Benefits Open Enrollment

A Tips on selecting hire and termination dates that affect
benefits

Veteran Status Survey

Race & Ethnicity Code Changes
Process for hiring UF Retirees

Myufl Directory Update

Employment Verificationg TALX

New Recruitment & Staffing Website
Employment Updates

Computer Application Fees

A Important Dates
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Gator Growl 2009

Brett Owens
Director of University Sales
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H1N1 Virus
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A Pandemics occur when novel strain of
Influenza virus emerges with ability to
efficiently spread among humans due
to lack of iImmunity

A Occurred three times in 20century
with varying levels of severity:
imMmdpmy 2 af{ LJ yAaK Cft dz
11957/ py 2 al! aAly Cf dz
11968c p> al 2y 3 YzZzy3I Cf




Office of Human
Resource Services
UNIVERSITY of FLORIDA

UF

H1N1 Information

Historical UF Impact from Pandemics

1918

A Floyd Hall transformed into hospital

Ada[ I NBS LISNODSyGalF3Is 2F (K
A President Albert Murphree ill and confined to bed

1957

A 2,092 Infirmary hospitalizations & Florida Gym
used as overflow

A ~5,000 cases among ~11,000 student body
A Opening football game with UCLA canceled




HIN1 Information — =

A Global pandemic (Phase 6) declared by
World Health Organization on June 11,
2009 for HIN1 (Swine Flu)

A Centers for Disease Control and
Prevention (CDC) estimates over 1
million Americans have been infected
with HIN1

A Equates to 60,000 Floridians based on
6% population estimate
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HIN1 Information — ==

A The good newsg most people recover
without medical intervention

A Can be serious illness for those who
have an underlying medical condition

U Age group with highest percentage of
cases Is people under 25

A Those over 65 seem to have some level
of protection from H1IN1
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HIN1 Information — ==

A First labconfirmed UF case was
announced on May %

A Assume hundreds of cases have
occurred among students, staff and
faculty

A During summer semesters, SHCC
experienced consistent numbers
reporting flu-like illness reaching a peak
In July with 2040 cases per week
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If you have flulike symptoms:

A Per CDC recommendations, remain
home until at least 24 hours after you
are free of fever (10€F) or signs of
fever without the use of fevereducing
medications (Stay Home!)

A Avoid contact with others to extent
possible

A Practice good respiratory etiquette and
hand hygiene
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For everyone at UF:

A Cover nose and mouth with a tissue
when you cough or sneeze

A Wash your hands often with soap and
water, especially after you cough or
sneeze (alcohebased hand cleaners
also effective)

A Avoid touching eyes, nose or mouth as
this can spread germs
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Issues for Fall Semester

A Encouraging faculty to work with students
who miss class

A SHCC may become unable to provide or
not recommend excuse notes for all ill
students

A Departments and colleges should consider
potential of increased absences among
faculty & staff and ensure continuation of
necessary functions
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H1N1 Information

Vaccination Program

A Many unknowns but expected in miDctober at
the earliest

A Priority groups
I Pregnant women

I People who live with or care for children younger than
6 months

I Health care and emergency services personnel
U Persons between 6 months and 24 years of age
I People between 254 with other health risks

A SHCC will work with state and local health

departments to receive and administer
vaccinations on campus

A Independent from seasonal flu vaccination
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H1N1 Information

Coming Soon!

A Letter to faculty discussing academic
Impacts

A Letter to parents

A Campuswide communication at
beginning of semester

A Website to provide single point of
Information for UF communityg
www.ehs.ufl.edu/hlnl
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H1N1 Information

Questions???

Kenneth Allen
Environmental Health & Safety
kallen@ehs.ufl.edu

Dr. Phil Barkley
Student Health Care Center
pbarkley@ufl.edu
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Electronic Effort Certification for
Spring 2009

Cost Analysis

Brian JKuhl
Accounting Coordinator
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Department/User Feedback

A Allocation Percentages are too light on
Effort Certification Page

I NonInternet Explorer Browsers

I Bridges removed boxes from totals column,
darkening the effort percentages.

Pat NAYUSNI CNASYRf & =€
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Department/User Feedback

A Need better confirmation of having agreed on
the Effort Certification page

i/ dZNNByOfeées (KS R2TNKES goKd
selected.

I We will work with Bridges to provide a more
obvious confirmation.

i Gt NAYUGSNI CNASYRf & +SNAA
UFID, Name, and Date at the bottom.
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Department/User Feedback

A Provide department effort reporters
with view of proxy certifier
assignments

i Addedview2 yf & a&! RYA )/)\é'
GOFTF2NI A RNIANVEA QISYZ
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Department/User Feedback

A Eliminate automated emails to employees
with 0% total effort or who are
terminated

I Bridges stopped emails to employees with 0%
total effort for the term.

I We will work with Bridges to stop emails to
employees who are terminated (have no active
job record), as they do not have access to
certify their effort electronically.
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Department/User Feedback

At NPE@ / SNIATASNI &,
Gz | O0O0OSaa UKA&a O2Y

I Upon request, Bridges Security manually
synchronizes proxy roles to resolve this
errotr.

I Bridges will work to automate/correct the
synchronization problem related to proxy
role assignment.
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Department/User Feedback
AdwSadz2Ny G2 {SI NOKE

I Implemented with Spring 2009 effort term
to facilitate navigation and reduce
repetitive input

it NPOARSEa AAYALf L N ¥Fdzy
by holdingsearch results, rather than
replacingwith selected employee record
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Department/User Feedback

A Beginning August 10, discontinued
automated emailsto employee, proxy, and
department effort administrators regarding
effort certification

T Loan notification emails will continue to be
sent.

I All systemgenerated emails will stop when
0KS {LINAY3I Hand 0SNY
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Reference & Contact Info

A HR Effort Toolkit page:

Web Simulations

Effort User Guide

FAQs

Department Effort Contacts List
Effort Activity Definitions

Proxy Certifier Request Form

A Spring 2009 term closes Thursday, August H3
5:00pm

A Core Office effort@admin.ufl.edu
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TobacceFree Together

A Health Science Center and Shands HealthCare facilities to

d2 a¢20l O0O2 CNBS ¢23SuUuKSNE
Al CQa YIAY Ol YLdza G2 TF2tt2¢
A The use of cigarettes or other tobacco products in

buildings and parking lotsor in vehicles in these arems
will not be permitted

A The decision to have tobacdmee campuses systemvide
supports a commitment to provide a healthy environment
YR 42 AYLINROYS KSI UK Ay 1 C

i ¢20l OO02 RSLJSVRSVOS Aa (KS Y I
of death and disease

A For information, visit the Tobacco Free Together web site
at tobaccofree.health.ufl.edu

TOBACCE

TOGETHER
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A Counseling services, séiélp materials, and
medicines are available to help smokers and
tobacco users quit

A Free smoking cessation program offered by
Employee Assistance Program (EAP)
I (352) 3925787 or shcc.ufl.edu/occmed/esc.shtml
I Avallable to all employees, including OPS

I Groups meet for approximately 90 minutes on 6
consecutive weeks and include education, group
support, and medical oversight with pharmaceutical
smokingcessation medications offered at a discount

I Attendance at smoking cessation programs during
normal working hours is counted as time worked

TOBACCE

TOGETHER
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Process for Hiring Retirees

A Legislation passed several months ago
redefines the required separation
period immediately following retirement
or the end of DROP participation before
reemployment is allowed.
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Process for Hiring Retirees

A For FRS Pension Plan members whose
retirement Is effective on or after
7/1/2010,

A or for members who retired through
DROP with a termination date of
7/1/2010 or later

Separation period Isix calendar
months(instead of the current one
calendar month requirement)
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UNIVERSITY of FLORIDA

Process for Hiring Retirees

A For FRS Investment Plan retirees*, the
separation period is 6 months, effective
July 1, 2009

remains one month

A * Investment Plan and ORP patrticipants at
considered retirees when they take any
distribution of the employeipaid funds.
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Process for Hiring Retirees

A A universitywide policy for the reemployment of
retirees is being developed.

A In the meantime, reemployment requires approva
of the Dean and Vice President of Human Resoul
Services. Reemployment of employees that have
exited DROP also requires the approval of the Vic
President over the area.

A Employees in DROP who wish to void their
participation (in final 3 months of DROP) must
obtain approval from Dean and VP of college or
unit, as well as the Vice President for Human
Resource Services.
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Process for Hiring Retirees

U  Effective 7/1/2010, retirees of any
retirement plan who return to FRS
covered employment will not be eligible
to earn a second retirement benefit.

U Employees will not be eligible for their
retirement benefits from FRS for one full
calendar year (no 78Qour exception).
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Process for Hiring Retirees

QUESTIONS?

retirement@ufl.edu
392-2477
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Open Enrollment (OE) -
Updates

AOpen Enroliment dates/times:
ABegins- Monday 9/14/09 @ 8:30 am EST
AENds-- Friday 10/09/09 @ 5:30 pm EST

ABenefits Fair, Friday 9/25/09
ATouchdown Terrace- 9am to 4pm
A Vendors, Food, and Prizes!
AExploring a shuttle service with limited
times/routes---- Feedback ??

ALong Term CareBuy up option
AMust be currently enrolled in the plan
ATo keep it with inflatiorhigher facility costs & care
ABuyups range from $2&70 based on your current plan
AGuaranteed issued no medical application
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Open Enrollment (OE) -
Updates

AHealth Insurance rates for Plan Year 2010
AEmMployee rates stay the same
AEmployer rates increase in May 2010 (June Coverage)
Andividual-- from $448.68 to $473.62 /mo.
AFamilyc from $947.74 to $1,004.14 /mo.

AParttime employees will have an increase based on
FTE

AUpdate addresses before Open Enroliment begins.
ASee instructions in the August InfoGator

AState Conference call on 8/1:3as more information becomes
F gl At ot S aSQff aKlINb AU UKNM
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Tips on selecting
Hire and Termination
dates that affect benefits
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UF

Choosing Hire dates

ANhen does the employee need benefits to

begin? Avoid stating on thesiday of the
month.

Af hired 8/1/09,and assuming timely enrollment
coverage for health and life will begin 9/1/09

Af your new hire expects to have coverage on
8/1/09 for example, both the hire date and
completed enrollment must occur prior to
August 1
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UF

Choosing Hire dates

ARecommend that your prospective hire
check with their benefits office.

AFind out when coverage under their existing plan
end?

ACompare cost and consider continuation options
under COBRA to bridge the gap until their UF plans
can begin
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UF

Choosing Hire dates

AStart at the beginning of a pay period.

AChoosing a start date at the beginning of a pay period
KSft LA SyadzNF 0KSNBQa Sy2daK
taken.

ASome plans require payment in advane€Ex.) Both

August (8/14 & 8/28) paychecks pay for September
coverage

ASLISYRAYI 2y (GKS SYLX 28SSC
missed paychecks multiple deductions (double or
triple) may be taken on their next paycheck




Office of Human
Resource Services
UNIVERSITY of FLORIDA

UF

Choosing Hire dates

APending Visa or SSN? Consider hiring on OPS

first and then in a Benefits Eligible job.
AKS YIAY LR2AYG KSNB Aad XySyg
days to enroll in benefits from date of hire

ANew hires not in the UF payroll system, but who want to
enroll will have difficulty and delays in coverage because
GKSeé IINB y20 Ay (0KS adl dsSQa

AEmployees will also be responsible to pay all premiums
even though they are unable to use the coverage during this
time
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UF

Choosing Hire dates

AAllow enough time to process necessary
paperwork and ePAF transactions.

AAvoid using retroactive start dates when possible

AL ate appointments create delays in the enrollment process.
Each day its not in the UF payroll system equals another day

€2dzNJ SYLJX 28SS OFyQi SyNRfft "I
via the UF payroll

Remember new hires only hag@ calendar days from
the date of hire to enroll... so the clock keeps ticking
SIFOK RlIeé (0KSe@QNB y2u AY
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. . ] F Office of Human
Choosing Termination datls .

ACall UF Benefits as soon as your employee

begins thinking about termination.

ANe can advise on termination of coverage and continuation
options available under COBRA

ASuggest that employees consult with their new emplayer
when will the new coverage begin?

AFor themajority of our plans (not allcoverage will

continue thru the end of the next calendar month after the

SYLX 28SS5SQa USNNXAYIGAZ2Y RIGS
AEX.) Term date 8/28-insurance ends 10/1
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Choosing Termination datls .

APick a termination date that allows enough time to
process paperwork ane@PARransactions.

At helps to avoid:
AUnder payments and disruption of coverage
AOver payments requiring refunds

AFor Leave Cash outs
ASubmit cash out one pay period after term
AWait for partial pay period/check before
submitting cash out
AEnter all used leave & wait for accrual before
entering the termination. Once term is
processed no other leave can be entered
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Hire and Termination date"§

AAs a general rule, timely processing of both
new hires and terminations actions is the key!

ADepartments should aim to complete HR

actions at least 2 weeks prior to the effective
date

QUESTIONS?
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Veterans Status Survey UF cesoucesemices

SURVEY PERIOD
A July 1, 2009 through September 1, 2009

NAVIGATION
A MyUFL > My Self Service> UF Veterans Status Survey

FREQUENTLY ASKED QUESTIONS
A Who should complete the veterans status survey?

V  Allregular fulHtime and parttime employees.
A What is the selection for someone who served during peacetime

V. hiIKSNItNRUSOUSR +SUSNI yao®dé
A Is there a report that indicates who completed the survey?
V MyUFL > PeopleSoft > HRMS People Tools > Reporting Tools >

Query > Query Viewer > UF_HR_VETS1s%-¢lder / UFID Ordgr

49



Veteran Status Survey

8/10/09 Snapshot
Non-Veteran 4290
Disabled Veteran 50
Special Disabled Veteran 45
Other Protected Veteran 190

Armed Forces Service Medal Veteran136

Veteran of the Vietham Era 240 /

U"F |

| Office of Human
' Resource Services
| UNIVERSITY of FLORIDA

4229 Online

722 Paper
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FacultySnapshot 8/10/09 R s

H NonVeteran

7% 1%

H Non-Veteran Active

M Disabled Veteran

H Special Disabled Vetera

M Protected Veteran

i Service Medal Veterar

M Vietham Era Veterar

i Reservists Non-Active
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Staff Snapshot8/10/09

3% 5% 0% H Non-Veteran

H Non-Veteran Active

i Disabled Veteran

H Special Disabled Vetera
M Protected Veteran

i Service Medal Veterar
i Vietnam Era Veterar

i Reservists Non-Active
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Raceo Ethnicity Survey
Update




Raceo Ethnicity Survey UF | Resoure senices

UNIVERSITY of FLORIDA

REPORT & RECOMMENDATIONS
A June 19, 2009 Report to Executive Sponsor
A July 9, 2009 Report to Vice Presidents
A July 24, 2009 Received Executive Feedback

FALL 2009
A Implement Plans to Survey the Workforce

~

O Review report with Bridges
O Review report with Training & Organizational Development

WEBSITE
A www.ir.ufl.edu/OIRApps/ethnicity _code changes/ethnicityinformation.html

SURVEY NAVIGATION
A MyUFL > My Self Service > UF Race & Ethnicity Survey

54
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Myufl Directory Update
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The Work Number

A The Work Number is now
iImplemented for employment and
salary verifications.
A2S I NBE O2YRdAzZOtA y 3 |
encouraging verifiers and employees
to use the work number as of today.

A Will require employment and salary
verifications to be done through The
Work Number starting September 1.
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Login through myUFL

/= Payroll and Compensation - Windows Internet Explorer

Uil https//my.ufl.edu/psp/ps/EMPLOYEE/HRMS/ c/ROLE_EMPLOYEE.PY_PAY_HOME_INTRO.GBLINAVSTACK=Clear8tpsinkid=UF_PA_PAYROLL_COMP&(FolderPath=P1 ~ | +3 | < kratzer R -

File Edit View Favorites Tools Help
Links @& Customnize Links
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o o ['u'ﬁ Payroll and Compensation liw
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Home | Worklist | Add to My Links | ions | Alerts | Privacy Policy | Sian out

’—‘ My Links: Select One: -
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Compensation History
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Accounts Payable =
Asset Management Leave History
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Wiew your current and prior earnings statements on-line.

Bridges Transition
Commitment Contral Review your leave accrual, usage, and balance history per pay period end date.
Compensation
EProcurement
Enterprise Reporting
General Ledger Gb/ %  Employment and Income Verification

Grants # Connect to The Work Number to provide Secure access to someone wanting to verify
Manager Self Service your employment and/or income.

Morth American Payroll
Organizational
Development

Set Up FinancialsiSupply
Chain

SetUp HRMS

Time and Labor

Travel and Expenses

UF Departmental
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I Workforce Development
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File Edit View Favorites Tools Help
" Links | Customize Links

o ['.,’ri Payroll and Compensation I 1
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m UF |FLORIDA
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I Calendars =
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I Local Interest
I Quick Links

Ik Recruiting 1
I Search t‘:{ Prove Your Employment
I Access Request System

Prove Your Income With a Salary Key
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F Asset Management
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. Give your verifier employer code 13570.

w o

1f they have guestions about service, complete instructions and information
are available at www.theworknumber.com or by caling 800-996-7566
(Voice) / 800-424-0253 (TTY/Deaf).
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Main Menu

/5 Payroll and Compensation - Windows Internet Explorer

File Edit Wiew Favorites Tools Help
 Links & Customize Links

HI i Payroll and Compensation 1_1 -

v dh v [} Page = & Tooks v

m UF [FLORIDA
yu @ SearchmyUFL: [ ][4

Home | Worklist | Add to My Links | ions | Alerts | Privacy Policy | Sian out
My Links: Select One: -
= Wy Self Service o o

— Benefits ¥
ator Jobs

— Time Reporting

— Training and Development
— myUFMarket

— Effort Certification

— UF Veteran Status Survey
— Other UF Training

Ms Melissa S Curry

privacy Policy 1 Help X Logout 1 University of Flarida

Providers

— Travel and Expense

— E-Leaming

— UFCC Sign On ing:
WM UCFCC Si r;.On eLearning: This is a FREE service that provides you with training on how The Work Number
" Cyl a;npus inances m can benefit your company and gives you the resources for educating your employees on
W H:I;n ars using our service. Go to our Training Room located on the Main Menu to take advantage of

this learning opportunity.

+ Quick Links Customer Service .‘ Do nat show this again
k Recruiting

Resource Cent: ;
k Access Request System e = w

k Accounts Payable Prove Your Employment

k Asset Management _I" Prove Your Income With a Salary Key
I Benefits
Ik Bridges Transition

b Componsaton raning Room o EEE =
i |= - g Notifications & E-Mail The online resource for all your managing

Resource

Tools, advice, and Tax Manager by Turbo
Tax@, are just a dick away. more

m
(]

I EProcurement Chanae Your PTN needs. more
I Enterprise Reporting

¥ General Ledger PIN Reset Options

I Grants Review Account Activity

k Manager Self Service

I North American Payroll

I Organizational
Development elLearning - Training and educational

I Set Up FinancialsiSupply resources on how to maximize the value of
Chain The Work Number for your organization.

b SetUp HRMS Go there now,

I Time and Labor

Administration L Helpis ust a click away. You will find FAGS,
contact information, and more in this

I Waorkforce Administration section, more

k Workforce Development I -

I Workforce Monitoring

I UF Financial Custom ApPS | = Terms and Conditions [ Copyright @ 2008 TALX Corperation, All Rights Ressrved. -
& Intemet | Protected Med

Ik Travel and Expenses
I UF Departmental i)
Nl ;

Done




Office of Human
, Resource Services
UNIVERSITY of FLORIDA

Salary Key

/2 Payroll and Compensation - Windows Intemnet Explorer

File Edit Wiew Favorites Tools Help
“Links & Customize Links

- . >
R I'u'ﬁ Payroll and Compensation I 1 - B [ Pager i Tonls
UF FIORIDA
myul I @ Searcnmyur: |
o Home | Worklist | Add to My Links | ions | Alerts | Privacy Policy | Sian out
Y MyLinks: Select One: b
= My Self Service -
— Benefits
— Gator Jobs B

— Time Reporing
— Training and Development
— myUFMarket
— Effort Certification
— UF Veteran Status Survey
— Other UF Training
Providers
— Travel and Expense Verifications
— ELearning
— UFCC Sign On
k My Campus Finances
I Calendars
k Help
I Local Interest GO e
I Quick Links
I Recruiting
I Search
I Access Request System A ESeures Centee Date & Time | Expiration

Salary Ke
I Accounts Payable = e Created Date
k Asset Management 2/11/2009 Delete
I Benefits £3113525 12:48:18 PM 2/8/2010 New & Print
# Bridges Transition T B Email
I Commitment Control
k Compensation
» EProcurement [ Create Another Salary Key ]
& Enterprise Reporting
k General Ledger
k Wanager Self Service
I North American Payroll
k Organizational
Development
I Set Up Financials/Supply
Chain
b Set Up HRMS
I Time and Labor
k Travel and Expenses
k UF Departmental
Administration m
I Workforce Administration
k Workforce Development
I Workforce Monitoring
k UF Financial Custom Apps | -

Ms Melissa S Curry

privacy Policy 1 Help X Logout 1 University of Flarida

For security reasons, you must create a separate Salary Key for each
person who needs proof of your employment and income

Your new Salary Key is displayed below.

To provide someane with praof of your emplayment and income you will need: (1) A
Salary Key which is shown below. (2) Your employer's name. (3) Tel that person to go to
the verifier section of www. theworknumber.com

Status Actions

1

Training Room |* All times are Central Standard Time
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= wanting to verify }I’OUI’ employee or webManager account.
Services employment and income.
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was New to The Work TR
-4 Services
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ePayroll (Paperless Pay) Using The Work Number is site. Remember my ID on this Computer
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Step 4. Here's Your Verification

Ann Example

Lookup SSN
Past YVerifications

Start a New Verification Printable Format

The following information is provided in response to your request for an Employment Verification on: 01/31/2006

Verification Type: nent Verificati
My Information Information Current As Of: 01/31/2006
webManager Employer: XY¥YZ Company
H Juarters Address: 2
] Street: 123 Main Street i
Exit/Logout City: Any City
State: Any State

Social Security

Number GO] Employer Disclaimer: Total time with employer may reflect employment with both XYZ
Il and our sub ¥ ABC Incorporated.
3 Division: 39C
Other ID Option S
Employee: Ann Example
Social Security Humber: XXX-XX-1234
Employee ID: 12345
Employment Status: Active -
[Most Recent Start Date: 01/01/2001
(Original Hire Date: 01/01/2001
Total Time With Employer: 5 years, 1 month
Job Title: Manager
Reference Humber: 123456789
|The statement above is an official verification generated from The Work Number. B this i is d with data
fthat ongnaed directly from the employer's payroll system, it is tamper-resistant and represents a3 higher level of mhermctv than
i copies of p bs or W2s. If any information is missing, it is because the employer did not provide this information
o for inclusion in The Work Number werification Note:lf this person left this employer and was rehired Iater, the “Total Time with Employer”
lamount will likely be understated and will only reflect the most recent consecutive months of service. Questions? Call 1-800-996-
Notes: 7566 (Hearing impaired clients may call 1-800-424-0253 7/ TTY).
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