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NAVIGATION 
 

Grant reports can be found within delivered reporting packages delivered monthly or accessed 
directly through Enterprise Reporting at any time. 

To access monthly reports: 
1. Login into my.ufl.edu 
2. Click Enterprise Reporting 
3. Click New Sponsored programs 
4. Search for PI or Project # 
5. Select the desired delivered report format (Acrobat or Excel) from the list of available 

reports.  For prompted reports, choose Current Period, Prior Period or Prompted from the 
Period dropdown field 

 

Regularly accessed reports can be added to My Reports for even easier access. 

To add individual reports to My Reports: 
1.  Select Green plus-sign next to desired report in Search Results 

 

 
 

To add entire Cost Center package of reports to My Reports: 
1.  Select Green plus-sign next to entire Cost Center (typically blue) 
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To access reports within My Reports: 

1. Enterprise Reporting > My Reports. 
 

Reports will be listed by Budget Cost Center. 
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GRANT SUMMARY REPORT 
 
The Grant Summary report is used to reconcile monthly activities posting to a Project.   
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! – field values display the amount of remaining budget left to be spent and correlate to PI 
Summary report. 
@ - field value displays projected personnel costs of project and correlates to PI Summary and 
Projected Payroll Detail 
 

• Direct Available Balance: $43,448.55 
This field has been enlarged for easier viewing and indicates the amount of remaining 
direct funds that are still available for this project.  Direct funds are the only funds that 
can be spent by grant project personnel based on the current payroll distribution.  It 
includes posted encumbrances and projected payroll commitments as of the report run 
date. 
 
NOTE: This value additionally appears as the         Subtotal of Direct Expenses and as 
the final sum of      Total Direct and Indirect expenses. 

 
• F&A (NEW) – this section contains a new calculation in the Commitments column 

displaying the difference of Project to Date less Project to Date Expenses so that F&A 
Available Balance is always 0. 
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What’s New in the Grant Summary Report 
 
1. This report has been re-formatted to provide easier readability.  Column heading labels 

have been modified so they are consistent with the PI Summary and are located below the 
Header information  on the first page and at the top of the data columns on any subsequent 
pages .  

2. The MTD Budget column has been removed.  Users may find project budget journals by 
running the UF_GM_BUDGET_JOURNAL Query or via the Grant Project FIT Cube. 

3. Project Certification Summary will display the project’s IRB and ANML certifications and 
associated expiration dates. 

4. Commitments now include a calculated Facilities and Administration amount that displays 
the Project to Date Budget less the Project to Date Expenses so that the F&A Available 
Balance is always 0. 
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PI SUMMARY REPORT 
 
The PI Summary report provides the Available Balance based on Budget Categories and displays 
Project to Date Expenses and Commitments. 
 

 
 

! - These fields display the available balance that can be spent on this project and correlate to 
the Grant Summary report 
@ - This field displays the projected payroll costs for this project and correlates to Grant 
Summary report and Projected Payroll report 

 
Direct Available Balance: $43,448.55 

This field has been enlarged for easier viewing and indicates the amount of remaining 
direct funds that are still available for this project.  Direct funds are the only funds that 
can be spent by grant project personnel based on the current payroll distribution.  It 
includes posted encumbrances and projected payroll commitments as of the report run 
date. 
 

NOTE: This value additionally appears as Direct Total and Total of Direct & Indirect.  
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What’s New in the PI Summary Report: 
 
1. This report has been re-formatted to provide easier readability.  Column heading labels 

have been modified so they are consistent with the Grant Summary and are located below 
the Header information  on the first page and at the top of the data columns on any 
subsequent pages .  

2. Project Certification Summary will display the project’s IRB and ANML certifications and 
associated expiration dates. 

3. Commitments now includes a calculated Facilities and Administration amount that displays 
the Project to Date Budget less the Project to Date Expenses so that the F&A Available 
Balance is always 0. 

4. Sort order for the Budget Categories is now consistent with the corresponding Budget 
Accounts listed in the Grant Summary. 
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TRANSACTION DETAIL 
 
The Transaction Detail report lists the monthly transaction details for each budget cost center and 
provides the transaction ID, date, description, amount and other key transactional information 
grouped by GL account to facilitate reconciling to the MTD balances on corresponding summary 
reports (i.e., Grant Summary and PI Summary).  
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PAYROLL RECONCILIATION DETAIL 
 
The Payroll Reconciliation Detail report provides employee level earnings detail by accounting 
date (usually pay end date) grouped by Salary Admin Plan.  Detail of employee Fringe benefit 
costs are shown as a total by Salary Admin Plan by accounting date. 
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PROJECTED PAYROLL DETAIL 
 
The Projected Payroll Detail report provides a list of the Project’s Payroll Projections by person for 
each distribution period and can be of assistance in understanding the cost of each employee’s 
employer paid payroll earnings, benefits and taxes. 
 

@ - This field displays the projected payroll costs of this project and correlates to Grant Summary 
report and PI Summary reports  

@ 
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OPEN ENCUMBRANCE 
 
The Open Encumbrance Summary report provides the details of all Travel Authorizations, 
Purchase Orders and other encumbered expenses posting to KK for each budgetary cost center.  
Report subtotals at each account code and can be of assistance in understanding the amount of 
funds remaining for any open encumbrance. 
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KK TO GL REPORT 
 
The KK to GL Summary report provides the variance between KK and GL accounts for each 
sponsored research project.  
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