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UPDATING YOUR PROFILE IN FACULTY INSIGHT 

 

EDITING YOUR ACCOUNT PROFILE  
This is where you can add, view and edit keywords we’ve selected for you based on your works, as well as add your own.  

Keywords are used when suggesting scholars, funding and awards. 

1. Click on your Name or the Drop-Down Arrow in the upper right-hand corner of the page. 

2. Select Edit Profile to edit your information on this page. 

 

 
 

3. Click the Edit icon next to the profile icon to add your profile picture. 
4. Click Edit to edit your email address and phone number. 
5. Add your Research Summary in the text box.  

 

 
 

6. Click on the Add research interest button to enter your interest then hit the Plus Sign to add it (Repeat as 

necessary) to remove interest hover over it then hit “X. 
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7. Click on the Add research keyword button to enter your keyword then hit the Plus Sign to add it (Repeat as 
necessary) to remove keyword hover over it then hit “X. 
 

 
8. Click the Save button at the top right side of the page to save any changes. 

 

 
 

 
 

FOR ADDITIONAL ASSISTANCE 
Technical Issues 
The UF Computing Help Desk 
352-392-HELP 
helpdesk.ufl.edu 
 

 

 

 

http://helpdesk.ufl.edu/

